3apeructpupoBano B Muntocre Poccun 1 mrons 2021 r. N 63748

MHUHHCTEPCTBO TPYJIA U COUUAJILHOWM 3ALUTHI
POCCUICKOM ®EJEPALIUU

ITPUKA3
or 19 mas 2021 r. N 320u

Ob YTBEP KAEHUU ®OPMBbI, IOPAJAKA BEAEHUA 1
XPAHEHHUA TPYJAOBbBIX KHU/KEK

B coorBerctBuM co crathedt 66 TpymoBoro konekca Poccuiickoii ®enepauuu (CoOpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu 2002, N 1, ct. 3; 2019, N 51, ct. 7491) u noanyHkTOM
5.2.114 Tlonoxenuss o MuHHCTEPCTBE Tpylda M couuanbHOW 3amuThl Poccuiickoii Deneparum,
yTBEpkKACHHOro nocraHosiieHueM llpaBurenscrBa Poccuiickoit ®enepanuu ot 19 urons 2012 r. N
610 (Cobpanue 3akoHonatenbeTBa Poceuiickoit @eneparuu, 2012, N 26, ct. 3528), npuka3siBaio:

1. YTBepauTs:

dbopMy TPYIOBOI KHUKKH corytacHO mipuioxkeHuto N 1;

MOPSOK BEACHUS U XPaHEHHsI TPYJIOBBIX KHUKEK cOrfacHo mpuiioxkenuro N 2.
2. Ilpu3HaTh yTpaTUBIIUMHU CUTTY:

nocraHoBieHne MunucrepcrBa Tpyna Poccuiickoit @enepaunu ot 24 urons 1994 r. N 50 "O6
yrBepxkaeHun Ilopsinka ycraHoOBieHHs cTaxa paOOThl MpH yTpare JOKYMEHTOB B pe3yJlbTaTe
ype3BbIYaiHBIX cUTYaluil" (3apeructpupoBaHo MuHuctepcTBoM roctuiuu Poceniickoit denepanumn
1 urosst 1994 r., peructparnuonnsiii N 616);

NIOCTaHOBJIEHHWE MMUHHCTEPCTBA TpyJda U coluaibHOro passutus Poccuiickoit ®enepaunn ot 10
okTsiOpst 2003 1. N 69 "OO6 yrBepxkaeHnu WHCTPYKIMH IO 3alOJHEHUIO TPYAOBBIX KHHXKEK'
(3apeructpupoBaHo MunucrepctBoM toctuuuu Poccuiickoit ®eneparuu 11 HOs6ps 2003 1.,
peructparonnsiii N 5219);

nprka3 MUHUCTEpPCTBA Tpy/a U colanbHON 3aumThl Poccuiickoit @enepanuu ot 31 okra6ps 2016
r. N 5888 "O BHeceHMM HU3MEHEHMH B HHCTPYKIMIO ITO 3allOJHEHMIO TPYAOBBIX KHIXKEK,
YTBEPKACHHYIO IIOCTaHOBIEHWEM MMUHHCTEpCTBA Tpylda M COLMAIBHOrO pa3BuTUs Poccuiickoit
@Oeneparin ot 10 oktabpst 2003 1. N 69" (3apeructpupoBaH MHHHCTEPCTBOM IOCTHIIMH
Poccwuiickoit @eneparmuu 14 Hos10ps 2016 1., peructpanuonssiii N 44326).

3. YcTaHOBUTH, UTO HACTOSIIMHI MpHUKa3 BCTynaer B cuity ¢ | centsOpst 2021 r. u gelictByet 10 1
ceHTsa0ps 2027 rona.

Munucmp

A.O. KOTAKOB
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Ipunoowcenue N 1

K npuxazy Munucmepcmea
mpyoa u CoOyuanbHOU 3auumsl
Poccuiickoii @edepayuu

om 19 masn 2021 2. N 320u

®OPMA TPYJOBOU KHUKKHU

damumnus
Nms
OTtyecTBO (IIPU HATUYHH)
JaTa poxnenus
(aucno, Mecsil, TOx)
Oo6pazoBanue

(ObmoxKa)

I'ep6

Poccuiickoit deneparuu

TPYIOBAS KHMKKA

(TuTynbHBII TUCT)

I'ep6

Poccuiickon denepannun

TPYIOBAS KHMKKA

[Tpodeccus, cnennanbHOCTH
[ara 3anomHeHus

(aucno, Mecsil, TOx)
[Monmuck Bnamenbiia KHUKKH

M.IIL. (mpu HaTUYIUN)

IToamuck nuIia, OTBETCTBEHHOT'O 33 BEACHHE

TPYIOBBIX KHUXKEK




Cenenus o padbore

Cepus u (14 pa3BopoTOB)
HOMeEp <*>
N 3anucu Jara CaeneHnus o mpuemMe Ha HaumenoBanue, gara u
yucao | mecdan | rox | paboty, mepeBoje Ha ApYryro | HOMEp JOKYMEHTa, Ha
MOCTOSIHHYIO padoTy, OCHOBaHUU KOTOPOTO
KBaJIU(DUKAINH, YBOJEHEHUU BHECEHA 3aIHCh
(c ykazaHueM IpUYUH U
CCBUIKO# Ha CTaThIO, YaCTh,
MTYHKT 3aKOHA)
1 2 3 4

<*¥> CepI/IH U HOMCP YKAa3bIBAKOTCA HA OJIHOU M3 YCTBIPCX CTPAHHULl KAXKIAOI'0 Pa3dBCPpHYTOI'O JIMCTA

TPYAOBOM KHUKKH.

CBeieHUs 0 HATPaKICHUH

Cepus u (7 pa3BOopoTOB)
HOMED
N 3amucu JHara Crenenus o Harpaxaennn |HaumMeHoBaHue, nata u
YUCIIO | MECSI | TOx (moo1peHnn) HOMEp JOKYMEHTa, Ha
OCHOBaHUHU KOTOPOT'O
BHECEHA 3aIUCh
1 2 3 4




@dopma BKJIAABINIA B TPYAOBYI0 KHHKKY
BKJIAJIBIII B TPYIOBVIO KHUXKKY

(6€3 Tpya0BOI KHUKKH HEJICHCTBUTEIICH)
I'ep6

Poccuiickon @enepanuun

Damuius
Nms
OTtyecTBO (MPU HATMYHH )
JaTa poxneHus
(duucno, Mecsill, ToJ1)
Oo6pazoBanue
[Mpodeccus, cnenuanbHOCTH

[ara 3anonmHeHus
(duucno, Mecsil, ToJ1)
[Moanuck Baageablia KHUKKA

[Toamuce Jimna, OTBETCTBCHHOI'O 3a BEACHUEC TPYAOBBIX KHUKCK

ML.IL (npu Hanmuuum)
Bknazapim B TpyAOBYIO KHMXKKY M3TOTaBIMBAETCS MO YTBEP)KJIEHHOM (hopMe TpyIOBOM KHUKKH.
O6bem Bruageima: "CseneHus o padore" - 12 pasBoporoB, "CBeneHus o HarpaxaeHusx" - 5
pa3BOPOTOB.
Dopma mpyooeoii Knuxcku 6eooamcsa 6 oeiicmeue ¢ 01.01.2023 (nynkm 3 Ilocmanoeénenusn
Ilpasumenvcmea P® om 24.07.2021 N 1250)
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Ipunooscenue N 2

K npuxaszy Munucmepcmea
mpyoa u coyuanbHoll 3auumsl
Poccuiickoii @edepayuu

om 19 masn 2021 2. N 320u

HOPAJOK BEAEHHUA U XPAHEHUSA TPYJOBbBIX
KHU/XKEK

. O0uIue moJ10KeHUA

1. Hacrosmmii [lopsimok ycTaHaBiIMBaeT MOPSAIOK BEACHHS U XPaHEHUsSI TPYJIOBBIX KHIDKEK, BbIIAUN
TyOnMKaTa TPYAOBON KHIDKKH U TPYJAOBON KHIDKKH TP YBOJIBHCHHUH WM TPH TT0/1a4e PaOOTHHKOM
3asBJICHUS O TIPEJOCTaBICHUH €My paboToAaTeleM CBEICHUW O TPYJOBOW JESATENHHOCTH B
COOTBETCTBUU cO craThed 66.1 TpynoBoro koxaekca Poccuiickoiri ®enepauun (CoOpanue
3akoHoAarenscTBa Poccuiickoit @enepamnu, 2002, N 1,ct. 3,2019, N 51, cT. 7491).

2. Pabotomarens (3a wuCKIOYeHHEM paboTomateneil - QU3WYECKUX JIHI, HE SBISIONUXCS
HHIUWBHUIYAJIbHBIMHA HpeI[HpI/IHI/IMaTCJ'ISIMI/I) BCACT TPYAOBBIC KHHXXKHW Ha Ka)XXI0Io pa6OTHI/IKa,
npopaboTaBIIEro y HEro CBBINIE MATH AHEH, B ciydyae Korjaa pabora y JaHHOro paboTojarens
SIBIISICTCS [Tl paOOTHUKA OCHOBHOM (32 UCKITIOYCHHUEM CIIyYaeB, €CIIM B COOTBETCTBUU ¢ TpyTOBBIM
kogekcoM Poccuiickoit denepannu, uHbIM (heepaabHBIM 3aKOHOM TPYAOBAs KHIKKA Ha paOOTHUKA
He BeneTcs (He opopmisieTcs).

[To >kenaHWIO NUCTAHIIMOHHOTO PAOOTHHKA CBEACHUS O €r0 TPYIOBOW NEATEIHHOCTH BHOCATCS
paboToaTesieM B TPYJIOBYIO KHHKKY IPH YCIOBHH €€ MPEAOCTaBICHHUS pAaOOTHUKOM B TOM YHCIIC
MyTeM HampaBlIEHHS IO MOYTE 3aKa3HbIM MHUCHMOM C YBEAOMJICHHEM (3a MCKIIOYEHHEM CIIy4aes,
eciu B cooTBeTcTBUU ¢ Koziekcom, MHBIM (eiepaibHBIM 3aKOHOM TpYJ0Basi KHIDKKA Ha pabOTHUKA
HE BEJETCH).

3. 3anucu AaT BO BCeX paszzenax TPYAOBBIX KHMKEK MPOU3BOAATCS apaOCKUMH HuppaMu (YUCI0 U
MecHII - IBY3HAUYHBIMH, T'OJ] - YETBIPEX3HAYHBIMH).

3anmucu  peKOMEHYeTCs TMPOU3BOAMTH AKKYpPaTHO, CBETOBOJOCTOMKMMH 4YepHWIaMHU (MacToOM,
KpacKOM, TejieM) 4epHOro, CHHETO WM (HOJIETOBOTO IBeTa M 0€3 Kakux-mnbo cokpameHuid. He
Jormyckaercss nucarbh "mp." BMecto "mpukasz", "pacm." Bmecto "pacnopsbxenue", "mep." BMecTo
"mepeBenen". Taxke 3amucu MOTyT OBITh TIOJHOCTHIO WJIM YaCTHYHO TIPOU3BEACHBI C
UCTIOJIb30BAaHUEM TEXHUUECKUX CPEACTB IyTEM IepeHOoca KpacuTelnel Ui B BHJIE OTTUCKA ILITaMIIa
(medarn).

4. B TpyIOBYIO KHM)KKY BHOCSITCSI CBEICHHUSI O paOOTHHKE, BBIIIOIHAEMON UM paboTe, mepeBoJie Ha
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JpPYryl0 TOCTOSHHYIO pabOTy M 00 yBOJbHEHHMH paOOTHHKA, a TAKXKE OCHOBAHUSA IMPEKPALICHUS
TPYZIOBOTO JIOTOBOPA M CBEACHUS O HArPaykKICHUH 32 YCIIeXH B padore.

5. CBGI[CHI/IH O B3BICKAHHUAX B TPYAOBYIO KHHMXKKY HE BHOCATCA, 3a UCKIHOYECHUEM CIIy4dacB, KOrja
JAUCHUIINIMHAPHBIM B3bICKAHUCM SABJIACTCSA YBOJIbHCHHUC.

6. TpynoBele KHMXKKHA BEAYTCS Ha TOCydapcTBEHHOM s3bike Poccuiickoii ®enepauuu, a Ha
TEPPUTOPUM  pecnyOonuKd B coctaBe Poccuiickoit  ®enepauuu, yCTaHOBHUBIICH  CBOM
rOCY/IapCTBEHHBIN SI3bIK, OGOPMIICHHE TPYAOBBIX KHUXKEK MOXKET Hapsay C TOCyAapCTBEHHBIM
a3bIkOM Poccuiickoit @enepaniu BECTUCh U HA TOCYJAPCTBEHHOM SI3bIKE 3TON PECITYOJIHKU.

Il. 3anosiHeHue cBeeHNil 0 padOTHUKE

7. 3meHeHus 3amuceil B TPYJOBBIX KHIKKax O (aMIIMM, UMEHHU, OTYECTBE U JaT€ POXKICHUS
MPOU3BOJISTCS Ha OCHOBAaHMM TACIOPTa, CBHUJAETEIHCTB O POXKIACHHH, O PETHUCTpalMU Opaka, o
pacTtopkeHuu Opaka, 0 IepeMeHe UMEHHU U JPYTUX JOKYMEHTOB M CO CCHUIKOW Ha WX HOMEp, JaTy U
OpraH, BbIIABIINN JOKYMEHT.

VKa3zaHHbIE M3MEHEHUS BHOCATCA Ha IEPBYI CTPaHMLY (TUTYJBHBIH JIMCT) TPYIOBOM KHMKKH.
OpnHoli yepToil 3auepKuBaeTCsl NpPeXHAS (aMuiIvs WIM UMs, OTYECTBO (IIpU HAJIWYMM), Aara
POXKICHMSI U 3aIIUCHIBAIOTCS HOBbIE NaHHbIE. CCBUIKM Ha COOTBETCTBYIOIIME JOKYMEHTHI JIE€JIArOTCS
Ha BHYTPEHHEH CTOPOHE OOJIOKKH TPYIOBOW KHIKKH M 3aBEPSIOTCS MOAMUCHIO paboTomaTens Wim
CHelMalTbHO YINOJHOMOYEHHOTO MM JIMIA M TeYaThbl0 OpraHu3aluu (WIM MNeYaThlo KaJpOBOMH
CIIy>kObI) (IIpYU HAJTMYUU TIE€YaTH).

8. MI3MeHeHue (J0MoNHEHNE) Ha IEPBOM cTpaHMIIe (TUTYIHHOM JIMCTE) TPYAOBOIM KHUKKH 3alUCel 0
NOJYYEHHBIX HOBBIX 00pa3oBaHUU, MPOQECCHH, CIEHUATBHOCTH OCYILECTBISETCS IyTeM
JIOTIONTHEHHS UMEIOIIUXCS 3anuceil (ecu OHM yXe MMEIOTCS) WM 3all0JIHEHUs] COOTBETCTBYIOIINX
CTpOK 0e3 3a4epKHUBaHUs paHee BHECEHHBIX 3amKce.

I11. 3anmoiHenne cBeeHnii 0 padore

9. Bee 3anmcu o BeInosiHsAEeMON padoTe, MepeBo/ie Ha IPYTyI0 MOCTOSHHYIO paboTy, KBalH(UKaluy,
0 HarpakKIeHUsX, IPEeIyCMOTPEHHbIX HacTosmuM [lopsakom, BHOCATCS B TPYIOBYIO KHUXKKY Ha
OCHOBAHMU COOTBETCTBYIOLIETO IMpHKa3a (PaclopsHKeHUs) WM WHOTO pelleHHs padoTojaTelns He
no3aHee S5 pabouux gHEW, a 00 YBOJBHEHUH - B JE€Hb YBOJIBHEHHS U JIOJDKHBI TOYHO
COOTBETCTBOBAThH TEKCTY NMPHUKa3a (PaCIOPIKEHUS).

10. B rpade 3 paznmena "CseneHust o pabore" TpyaoBOW KHIKKH B BHJIE 3arojOBKa yKa3bIBAETCS
MOJIHOE HAMMEHOBAHUE OPTaHM3AIINH, a TAK)KE COKPAIIEHHOE HAUMEHOBAaHUE OpTaHU3aluu (IIPH €To
HaJTUYHH ).

[Ton stuM 3arosnoBkoM B rpade 1 cTaBUTCS MOPSAIKOBBII HOMEp BHOCHMOW 3amucH, B rpade 2
yKa3bIBaeTCs JlaTa preMa Ha padory.

B rpade 3 nemaercs 3ammch O NPHUHATHM WIM HAa3HAYEHHH B CTPYKTYPHOE IOApa3/eieHUe
OpraHu3aliy ¢ yKa3aHHEM €ro KOHKPETHOTO HAaUMEHOBaHUs (€CJIN yCIOBUE O paboTe B KOHKPETHOM
CTPYKTYPHOM TIOJPA3JCICHUH BKJIIOUYCHO B TPYAOBOH JOTOBOpP), HAaMMEHOBAHUS JOJDKHOCTH
(paboTshl), crieMaTbHOCTH, MPO(ECCHH C YKa3aHWeM KBaJu(HKaIMH, a B rpady 4 3aHocATCS Aata u
HOMED MpHrKa3a (pacmopsHKEHUs) WM HHOTO PelIeHus: paboToaaTesNs, COTJIacCHO KOTOPOMY PaOOTHHUK
IPUHSAT HA PaboTYy.



Ecnu paboTHHKY B mepuoja paboThl MPUCBAUBAETCs HOBBIM pa3psi, Kiacc, KaTeropus, KIacCHBINA
YHH, TO 00 3TOM IPOU3BOIUTCS COOTBETCTBYIOIAs 3AIUCH.

YcraHnoBneHue paOOTHUKY BTOPOM H  mocieayrouiedl mnpodeccuu, CHEMUalIbHOCTH WU
KBUTM(UKAIIMA OTMEYACTCSI B TPYAOBOM KHIDKKE C YKa3aHHEM pa3psijioB, KJIACCOB WM HHBIX
KaTeropuii 3Tux mpodeccuii, CrienralbHOCTEH NI YPOBHEH KBATM(UKAIIHH. .

B cnyuae mnpusHaHMs BpPEMEHHOrO I€pEBOJAa IOCTOSHHBIM, B TPYZOBYIO KHM)KKY BHOCHUTCS
ciemyromas 3anuck: B rpade 1 pasznena "Cenenus o paboTe" cTaBUTCS MOPSIKOBBIA HOMED 3aIUCH,
B rpade 2 craBuTcs jaata (aKTHUYHOTO Hayaja MCIOJHEHHUS paOOTHUKOM OOsS3aHHOCTEH B CBS3U C
BPEMEHHBIM I1E€PEBOAOM, B rpade 3 ykas3bIBaeTCs HaMMEHOBAHUE CTPYKTYPHOIO IOJApa3AeieHUs
OpraHu3ally C yKa3aHUEM €ro KOHKPETHOTO HaMMEHOBAHUs, HANMEHOBAHMS JIOJDKHOCTH (paboThl),
CHeLHaNbHOCTH, Mpodeccur ¢ yKazaHueM KBaiudukauuu, B rpady 4 3aHocaTcs Jata U HOMEp
npuKasa (paclopspKeHUsl) WIM MHOTO pelleHHsl paboToaarensi, Ha OCHOBAaHUU KOTOPOro pabOTHUK
ObUT BpEMEHHO NEPEBEICH U Ha OCHOBAaHUU KOTOPOro paOOTHUK NEpEeBEICH Ha MOCTOSIHHOM OCHOBE.

11. Tlo xenanuto pabOTHHKA 3aMTUCh B TPYAOBYIO KHUXKKY CBeJIeHUH 0 paboTe M0 COBMECTUTENHCTBY
IIPOU3BOJUTCS 110 MECTY OCHOBHOM pabOThl HA OCHOBAaHUM JIOKYMEHTA, MOATBEPKIAIOIIETr0 padoTy
[0 COBMECTUTENBCTBY. B ciyuae, ecnmu paboTHHKY mOTpeOOBaJIOCh BHECTH 3amuch O paboTe Mo
COBMECTUTEILCTBY U OH IIPU 3TOM HE OCYILLECTBISET TPYIOBYIO ACSITEIBbHOCTD, JIJIsl BHECEHUS TAKOU
3alliUCH OH BIpaBe OOpaTUTbCS K paboTOAATeNto, y KOTOPOTO OH OCYHIECTBIANI paboTy IO
COBMECTUTEJIbCTBY.

3amucu o npueMe Ha padoTy MO0 COBMECTUTENLCTBY, O MEPEBOJIE U 00 YBOJIBHEHUH MOTYT BHOCHUTCS
B TPYAOBYIO KHIKKY KaK B XpOHOJIOTMUECKOM MOPsIKE, TaK U OJ10KaMU (OTHOBPEMEHHO O MpUEME U
YBOJIbHEHUH) I1OCJIE€ YBOJIBHEHUS U3 KaKJOW OpraHu3aluy Ha OCHOBAHUM JOKYMEHTA, COIEPKAILErO
CBEJICHMSI O IpUEME Ha pabdoTy U O MpEeKpalleHuu JaHHOrO Tpy10Boro aorosopa. Ilpu atom 3amnuck
0 paboTe 1O COBMECTUTENBCTBY BHOCHUTCA TaKKe B TeX Cilydasx, Korga pabota IO
COBMECTUTEILCTBY MMEIa MECTO JI0 TPYAOYCTpoilcTBa K paboronaarento, padoTa y KOTOPOro IJis
pabOTHUKA SBJISIETCS OCHOBHOIA.

12. B pazmenax "Csemenuss o pabore" u "CBemeHHss O HarpaxaeHUU' TPYAOBON KHUKKU
3a4epKUBAaHWE paHee BHECEHHBIX HETOYHBIX, HEMPABWIbHBIX WM HMHBIX TPU3HAHHBIX
HEJICHCTBUTEIbHBIMU 3aMUCEN HE JOMYCKaeTCsl.

B Takom e mopsiike Mpu3HAeTCsl HEeJAEHCTBUTEIBHOM 3amich 00 YBOJIBHEHUH, TIEPEBOIC HA APYTYIO
MOCTOSTHHYIO pa0oTy B CiIy4ae MPU3HAHWSA HE3aKOHHOCTH YBOJIbHEHUS WM TIEpPeBOAa CaMUM
paboTonaTeneM, KOHTPOJIbHO-HAJ30PHBIM OPraHOM, OPraHOM IO PACCMOTPEHHUIO TPYAOBBIX CIIOPOB
WIA CyIOM M BOCCTAaHOBJICHHS Ha TpEXHEH paboTe WM W3MEHEHUsS (HOPMYIUPOBKH MPHUUHBI
YBOJIbHEHUSI.

13. Ecnmu 3a Bpems pabGoThl paOOTHMKAa HAaWMEHOBAHHME OPTAaHM3AIMH W3MEHSETCS, TO 00 ITOM
OTIIeNbHON cTpokoii B rpade 3 pazmena "CBeneHust o pabote" TPyAOBOM KHIKKH JENASTCs 3alKCh:
"Opraauzanusi (HauMEHOBaHWE, JaTa IMEPEUMEHOBAaHMs) TIEpEeUMEHOBaHa (HOBOE€ HAMMEHOBAHUWE
opranm3aium)", a B rpade 4 mpocTaBiseTcsi OCHOBaHUE NEPEUMEHOBAHUS - TPHUKa3 (PACIIOPSKEHUE)
paboToaTens WK UHOE pelIeHHe, ero 1aTta 1 HoMep.

14. 3amucu o mnpodeccHOHANBHOM CIy)KEOHOM JAEATEeNbHOCTH B BHUAE TIOCYIApPCTBEHHOU
TPKIAHCKOM M MYHHUIIMIAIBLHON CIIy)KObI, BOCHHOM CIIY>)KObI M TOCYIapCTBEHHOU CITY>KObI MHBIX
BUJIOB, KOTOPBIE YCTAHABJIMBAIOTCS (peepallbHbIMUA 3aKOHAMH, BHOCSATCS B TPYJOBYIO KHHMXKKY IO
MECTY TNPOXOXKJEHUS CIYk OBl C YUETOM MOJIO)KEHUH COOTBETCTBYIOUIMX (elepalibHbIX 3aKOHOB,
UHBIX  HOPMAaTUBHBIX  IIPaBOBBIX  aKTOB, YCTAaHABIMBAIOIIMX  IOPAJOK  IPOXOKICHUS



rOCyIapCTBEHHOMN CITYKOBI.

CBeneHuss O TpPYAOBOM JIE€ATENbHOCTH OTACIBHBIX KATErOpUH 3aperuCTPUPOBAHHBIX JIMII,
omnpenenaeHHbIX MpukazoM MuHTpyma ot 24.08.2020 N 533n "OO yTBepkIeHMH OCOOCHHOCTEH
IIPEJICTaBJICHUSI CBEJIEHUN O TPYAOBOM AEATEIbHOCTH I'OCYIapCTBEHHBIMU OpraHAMU B OTHOLIEHHUH
OTJICNIbHBIX KAaTEeropuil 3aperucTpupoBaHHBIX Jul" (3apeructpupoBad Munioctom Poccun
29.09.2020, perucrpauuonnsiii N 60072), a Takke JIMI, OCYHIECTBISIOMINX BOECHHYIO CIYXO0y U
TrOCYIapCTBEHHYI0  CIYy>KOy MHBIX BHJIOB, 32 HCKJIIOYEHHEM CBEACHHUH COCTaBISIOLIUX
rOCy/IapCTBEHHYIO TaliHy, BHOCSTCSI P YBOJIBHEHHH CO CIYXKOBbI, €cClii BeJeHHE (BblAaua)
TPYIOBBIX KHUXEK MPEeIyCMOTPeHO (eaepaabHbIMU 3aKOHAMH, PErYJIUPYIOIIUMU IMPOXOKICHUE
COOTBETCTBYIOILETO BUJIa TOCYJAPCTBEHHOM CITyKOBI.

15. 3anucu B TPyAOBYIO KHMXKKY O NMPUUYMHAX YBOJbHEHMs (TPEKpaLIeHUs TPYJOBOIO JIOTOBOPA)
BHOCSITCSI B TOYHOM COOTBETCTBMM C (opmynupoBkamu TpynoBoro kozgekca Poccuiickoit
denepanuy UM KHOTO (heIepaIbHOIO 3aKOHA B CIEYIOLIEM MOPSAKE:

B rpade 1 craBUTCSA TMOPSAIKOBBIA HOMEp 3amucH; B rpade 2 yka3bplBaeTCs Jara YBOJbHCHUS
(IpekpamieHuss TPYIOBOTO JOroBopa); B Tpade 3 mermaercs 3amuch O MPHUYUHE YBOJBHCHUS
(pekpanieHus TPYAOBOro JOroBopa); B rpade 4 yka3blBacTCsi HaMMEHOBAHUE JOKYMEHTa, Ha
OCHOBaHUU KOTOPOT'O BHECEHA 3aIUCh, - MPUKA3 (PaclopsHKEHUE) WM HHOE PEIIeHHe paboTo1aTens,
€ro JlaTa u HoMep.

16. laToii yBoibHeHUs (MIPEKpaIIeHUs] TPYAOBOTO JOTOBOPA) CUUTACTCS MOCIECIHUN JIeHb paboThI,
€CJI WHOE HE YCTAaHOBJICHO (elepallbHbIM 3aKOHOM, TPYAOBBIM JIOTOBOPOM HIU COTJIAIIEHHEM
Mexay paboroaaresneM U pabOTHUKOM.

17. Ilpn nmpekpameHuu TpyJaOoBOTO JOTOBOPA MO OCHOBAHMSM, IIPELYCMOTPEHHBIM YacThIO IIEPBOM
crateu 77 TpynoBoro koaekca Poccuiickoit deaepannu (3a UCKIIOUEHUEM CIIY4aeB PacTOPKEHUS
TPYZOBOI'O JOTOBOpA MO0 MHULIMATUBE paboTOAATENs U IO 0OCTOSATENBCTBAM, HE 3aBUCSIIUM OT BOJIU
cTopoH (ImyHKTHI 4 1 10 yacTu nepBoil yka3zaHHOM CTaThH), B TPYAOBYIO KHMKKY BHOCHTCS 3aITUCh
00 yBOJIbHEHUHU (IPEKpaIleHUH TPYJOBOTO JIOTOBOpPA) CO CCHUIKOW HAa COOTBETCTBYIOLIMM MYHKT
4acTH MEPBOU YKa3aHHOM CTATbU.

[Ipu pacTropKeHUH TPYAOBOTO JOroBOpa IO MHHUIMATHBE pa0OTHHKA IO OCHOBAHMSIM,
IIPEyCMOTPEHHBIM  3aKOHOAATenbCTBOM  Poccuiickoil  ®enepaumuu, ¢ KOTOPBIMH  CBSI3aHO
MPEIOCTABIIEHUE OMPEEIICHHBIX JIbIOT U MPEUMYLIECTB, 3alUCh 00 YBOJbHEHUM (TPEeKpalleHUH
TPYAOBOTO JJOTOBOPA) BHOCUTCS B TPYJIOBYIO KHIKKY C YKa3aHHEM 3THX OCHOBAHUH.

18. Ilpu pacTopeHUH TPYIOBOTO JOrOBOpA MO MHHUIIMATUBE PabOTONATeNs B TPYAOBYIO KHUXKKY
BHOCHUTCSI 3alliCh OO0 YBOJbHEHUU (IIPEKPALEHUH TPYAOBOTO JOTOBOpA) CO CCBHUIKOM Ha
COOTBETCTBYIOIIMI IMOAINYHKT, MYHKT 4yacTH nepBoil crarbu 81 TpynoBoro konexca Poccuiickoit
Qenepanii MO0 MHBIE OCHOBAaHUS PACTOPKEHUS TPYAOBOIO JIOTOBOpa IO HWHHUIMATHBE
paboTtonarens, peaycMOTpEHHbIE 3aKOHOAaTeNIbcTBOM Poccuiickoii deneparui.

19. IIpu mpekpaleHuH TPYA0BOTO JOTOBOpa MO 00CTOSTENHCTBAM, HE 3aBUCSIINM OT BOJIM CTOPOH,
B TPYJIOBYIO KHI)KKY BHOCHUTCS 3allUCh 00 OCHOBAHHUSX IpPEKpaIleHUs TPYAOBOIO JOrOBOpa CO
CCBUIKOM Ha COOTBETCTBYIOIIMI MYyHKT 4acTu nepBoi ctatbu 83 TpymoBoro koaekca Poccuiickoit
denepauuu.

20. Ilpm mnpekpameHMM TpPYAOBOIO JOTrOBOpa IO JPYTMM OCHOBAHUSM, HPEIYyCMOTPEHHBIM
TpynoBeiM kogekcoM Poccuiickoit @enepamnuu wim HHBIME (henepatbHBIMA 3aKOHAMH, B TPYIOBYIO
KHUKKY BHOCHTCS 3alMCh 00 YBOJBHEHUH (IIPEKpaIlleHHH TPYAOBOTO JIOTOBOPA) CO CCHUIKOM Ha
COOTBETCTBYIOLIIME CTaThblO, YacTh CTaTbM, NYHKT CcTaTbu TpymoBoro kojaekca Poccuiickoit
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deneparyl WK UHOTO (heZepaibHOTO 3aKOHA.

21. IIpu yBonbHEHUU (IpPEKpaleHHH TPYIOBOTO JOTOBOPA) B CBSI3U C MEPEBOJOM PaOOTHHKA Ha
JIPYTyI0 TOCTOSSHHYIO paboTy K ApyroMmy pabdoromarento (B APYryro OpraHu3anuio) B rpade 3
pasnena "CBenenus o pabore" TpyA0BOM KHUXKKHM YKa3bIBA€TCs, B KAKOM IMOPSAKE OCYIIECTBIISIETCS
NepeBoJ: Mo mpochOe pabOTHHKAa WIM C €ro Ccorjacusi, U HauMEHOBAaHHWE OpraHu3alluu WU
WH/IMBUYAJILHOTO MIPEANPUHIMATEINS Ky/1a IepEeBOIUTCS paOOTHUK.

[lpu npueme Ha HOBOEe MecTO pabOTHI B TPYAOBOW KHWXKKe paboTHMKa B rpade 3 pasmena
"CBenenust o pabore" nemaercsi 3amuch, mpeaycMoTpeHHas ab3amem 1 mynkra 10 HacTosmiero
[Topsika, ¢ ykazaHUEM P STOM, YTO PAOOTHUK NPUHSAT (HA3HAYCH) B MOPSIKE MIEPEBO/IA.

22. Tlpu yBonbHeHHMH (TIPEKpaIleHUH TPYAOBOTO JOrOBOPA) B CBSI3U C MEPEXOAOM PaOOTHHMKA Ha
BEIOOPHYIO paboTy (JIOJDKHOCTH) K JIPYroMy padoToaareiio (B APYryr OpPTraHU3AIMI0) B TPYIOBOU
KHIDKKE JIeNIaeTcs 3aluch: "YBOJIEH B CBSI3U C MEPEXOJOM Ha BBIOOPHYIO paboTy (IOHKHOCTH) B
(Yka3blBaeTcsi HAMMEHOBaHUE OpraHMU3alMM), IIYHKT S yacTu nepBoil ctatbu 77 TpyaoBoro kojaekca
Poccuiickoit deneparun’.

Ha HOBOM MecTe paboThl mOCiE yKa3aHHs MOJHOTO HAMMEHOBAHHWS BBIOOPHOTO OpraHa, a TakKkKe
COKPAlLICHHOTO HaWMEHOBaHMs BBIOOPHOro opraHa (Ipu ero Haiuuuu) B rpade 3 paszena
"CBeneHust 0 pabote" Tpya0BOIl KHUXKKH J€JIaeTCs 3allUCh O TOM, Ha KaKyl paboTy (IOJKHOCTH)
n30paH paboTHUK, a B rpade 4 ykasplBaeTCs pelleHHE BBHIOOPHOTrO OpraHa, Jara U HOMEp €ro
IIPUHATHA.

23. Ilpu mpekpalieHuu TPYAOBOTO JOTOBOpa C PaOOTHUKOM, OCYKJIEHHBIM B COOTBETCTBUHU C
MPUTOBOPOM CyJa K JIMIIEHUIO IpaBa 3aHUMAaTh ONPEEICHHBbIE TOJDKHOCTH WM 3aHUMAThCA
OTIPENIETICHHOM JIeATEeILHOCTHIO M HE OTOBIBIIMM HaKa3aHUE, B TPYJAOBYIO KHUKKY BHOCUTCS 3aIlHCh
0 TOM, Ha KaKOM OCHOBaHHH, Ha KaKO# CPOK M KaKyIO IOJDKHOCTH OH JIMIICH MpaBa 3aHUMATh (KaKou
JIeSATETLHOCTBIO JIUIICH MpaBa 3aHUMATHCS).

24. 3anucH, BHECEHHbIE B TPYJOBYIO KHHXKKY JIMII, OCBOOOXKJIEHHBIX OT PabOThl (JOJKHOCTH) B
CBS3M C HE3aKOHHBIM OCYXKJIEHHEM JHOO0 OTCTPAaHEHHBIX OT JIOJDKHOCTU B CBSI3M C HE3aKOHHBIM
IPUBJICYCHUEM K  YIOJOBHOM  OTBETCTBEHHOCTH,  YCTAHOBJIEHHBIMH  COOTBETCTBEHHO
ONpaBJATEeIbHBIM  [PUTOBOPOM JIMOO TIOCTAHOBJIEHHWEM (ONpPENENICHUEM) O IpeKpalieHUH
YrOJIOBHOTO Jiefla 3a OTCYTCTBHUEM COOBITHSI NMPECTYIUICHHs, 32 OTCYTCTBHEM B JESIHUHM COCTaBa
MIPECTYIUICHUS] WIM 34 HEJOKA3aHHOCTBIO WX Y4acTHs B COBEPIICHHMM IPECTYIUICHUS, PU3HAIOTCS
He/leHCTBUTENbHBIMU. PaboTomarens MO NHCHbMEHHOMY 3asBICHMIO pPaOOTHUKA BBIJAET €My
nyOnuKaT TPYHOBOM KHMXKKW Oe3 3amucu, MpU3HaHHOM HeaelcTBUTenbHOW. JlyOnukar TpynoBoit
KHMKKH BBIJACTCS YKa3aHHBIM JIMI[AM B COOTBETCTBUU ¢ HACTOAIUM [Iopsakom.

V. 3anosHeHune cBeIeHNI 0 HATPaKIEHUN

25. B TpyAOBYIO KHKXKKY BHOCATCS CIEIYIOIIME CBEICHHUS O HArpakJeHWW (TOOIIPEHHH) 32
TPYJOBbIE 3aCIYTH:

a) 0 HarpakxJeHUU rocyJapCTBEHHBIMH HarpagaMu, B TOM YHCJIE O IPUCBOEHUHU TOCYIapCTBEHHBIX
MOYETHBIX 3BAHMI, HA OCHOBAaHUU COOTBETCTBYIOIIMX YKAa30B M MHBIX PEILICHUI;

0) o HarpaxaeHuu Harpagamu [Ipesuaenta Poccuiickoit ®enepamnuu u [IpaBurenscrBa Poccuiickoi
Oenepanuy, HarpagamMu (QenepaibHbIX W PErHOHAJIBHBIX OpPraHOB BIIACTH, OPraHOB MECTHOTO
caMOyTpaBIieHUs, MPOPCO030B (B OTHOMICHUH YJICHOB MPO(HCOI030B);
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B) 0 HarpaxaCcHuu IOYCTHBIMU TIpaMOTaMH, HArpyAHbIMW 3HAKAMH, 3HA4YKaMHW, JUILNIOMAaMH,
IMPOU3BOJUMOM pa6OTOI[aTeJ'IHMI/I;

) O APYTUX BUJaX MOOLIPEHHUs, MPEeIyCMOTPEHHBIX 3aKOHOAaTeNIbcTBOM Poccuiickoit deneparui, a
TaK)K€ KOJUIEKTUBHBIMH JI0OTOBOPAaMH, IIPABUJIAaMU BHYTPEHHETO TPYA0BOT'0O PACIOPsIKA, YCTaBaMU U
MTOJIOKEHUSAMHU O AUCLUIUIMHE.

26. Ilopsiiok BHECEHHs CBEICHHH O HarpaxaeHWH cienyromuii: B rpade 3 pasgena "CseneHus o
HarpaxJAeHuu" TPyJOBOM KHIDKKM B BHJE 3arojloBKa YKa3bIBaeTCs IIOJIHOE HAaUMEHOBaHME
OpraHM3alM, a TAKKE COKpAIICHHOE HAaUMEHOBAHME OpraHu3auuu (IpU €ro HaJU4MM); HUXKE B
rpage 1 craBUTCS MOPAJKOBBIA HOMEp 3amucH (HyMmepalus, HapacTamoolas B TEYCHHE BCEro
nepuoJia TPYA0BOM AeATeNbHOCTH paboTHUKA); B Tpade 2 yKa3bIBaeTCs JaTa HarpaxaeHus; B rpage
3 3amuchiBaeTCs, KEM HarpaxkJeH paOOTHHK, 32 KaKHe JOCTM)KEHUS M KakoW Harpanoii; B rpade 4
YKa3bIBAa€TCsl HAUMEHOBAaHUE JOKYMEHTA, HA OCHOBAaHUU KOTOPOI'0 BHECEHA 3allMCh, CO CCHUIKOM Ha
€ro JaTy U HOMEp.

V. Oco0eHHOCTH 3aM0JTHEHNS 1y0JIMKATa TPYA0BOil KHUKKH

27. Jluno, yrpaTuBliee TPYJOBYIO KHIKKY, 0053aHO HEMEIJIEHHO 3asBUTh 00 3TOM pabOTOJaTEeNto
o MecTy paloThl, rie Oblla BHECEHa MOCIEAHsS 3aluCh B TPYAOBYIO KHIDKKY. Paboronmarens
BbIJIaeT pabOTHUKY AYOJIMKAT TPYAOBOM KHIDKKM HE To3gHee 15 paboumx gHEH co IHS Mogadu
pPaOOTHHUKOM 3asIBICHUSL.

28. JlyOnukar TpyJOBOM KHWIKKH 3amoJIHAETCS B cOOTBeTcTBUM ¢ TiiaBamu |-1V Hacrosero
Ilopsnxa.

B ny6nukaT BHOCSTCS CleqyIOIINE CBEACHUS:
CBeJIEHUS 0 pPaOOTHUKE:
a) pamuus, UMsi, OTYECTBO (IIPU HAJTMYMH), 1aTa POXKICHUS;

0) oOpa3oBanue, mpodeccusi, CIeNUaTbHOCTh - HA OCHOBAHMM JOKYMEHTOB 00 00Opa3oBaHHH, O
KBATH(UKAIMY WM HAJIUYUM CIICIMATIbHBIX 3HAHUW (TIpU MOCTYIUIEHUH Ha PaboTy, TpeOYIOIIyIo
CIIELMAJbHBIX 3HAHUH WIN CIIEIMAIIbHON MTOATOTOBKH);

B) CBeIEHHUS O pPaOOTHHMKE, YKa3blBa€Mble Ha TMEPBOM CTpaHUIE (THTYJIHHOM JUCTE) TPYIOBOM
KHIDKKH, 3aMTOTHSIOTCS CIEAYIOIIMM 00pa3oMm:

(I)aMI/IJ'II/ISI, UM 1 OTYECTBO (HpI/I HaJ'II/I‘-II/II/I) YKa3bIBAOTCA ITOJHOCTLIO, 0e3 COKpaIJ_IeHI/Iﬁ WK 3aMCHBI
HMCHHU U OTUCCTBA MHUIUAIAMU, JaTa POXKACHUA 3alIMCBIBACTCS MMOJIHOCTBIO (‘-II/ICJ'IO, MECAII, FOJI) Ha
OCHOBAHMHU IACTIOpTa UJIM HHOI'O JOKYMCHTA, YAOCTOBCPAIOUICTO JIMYHOCTD,

3anuck 00 oOpa3oBaHuM (OCHOBHOE oOIIee, cpeiHee odlee, cpeaHee npodeccuoHanbHoe, BhICIIEe
(bakamaBpmar, CHEIUAIUTET, MarucTparypa, IOATOTOBKAa KaJIpOB BBICIHICH KBaTU(UKAIUN)
OCYIIECTBIISIETCS TOJIBKO HAa OCHOBAaHMM JOKYMEHTOB 00 oOpa3oBaHHMM (aTTecTara, YJOCTOBEPEHUS,
JUIIIIOMA);

npodeccuss U (WIK) CIEIUATBHOCTh YKa3bIBAIOTCS Ha OCHOBAHWHU JOKYMEHTOB 00 0Opa3oBaHHH,
KBATH(UKAIMKY WA HAJUYUH CICIHMAIBHBIX 3HAHUM (IIPH MOCTYIUICHHH Ha padoTy, TPeOYyIONIIyIo
CHELMATbHBIX 3HAHUM WM CHEUMaTbHOM IMOATOTOBKH) WM APYrHX Haajexame o(OopMICHHBIX
JIOKYMEHTOB;

') TOCJIe yKa3aHWs AAThl 3allOJHEHHUS TPYIOBOW KHIKKM PaOOTHHK CBOCH MOJIMUCHIO Ha MEPBOU



CTpaHuLE (TUTYJIBHOM JINCTE) TPYAOBON KHUKKH 3aBEPSAET NIPABUIIBHOCTh BHECEHHBIX CBEJCHMUIA;

J) TEPBYIO CTpaHULly (TUTYJIbHBIA JUCT) TPYIOBOM KHMXKKHM IIOJIMCBIBAET TaKXKe JIMLO,
OTBETCTBEHHOE 3a BbIady TPYJIOBBIX KHMIKEK, [10CJI€ YEro CTaBUTCS Ie4yaTh OpraHM3aluy (I1e4aTh
KaJIpOBOH CI1y>KO0bl) (IIpM HAJIMYMH [1€YATH ), B KOTOPOU BIIEPBBIE 3aII0JIHEHA TPYAOBAasl KHUKKA,

e) cBeneHuss 00 oOmmieM crake paboThl paOOTHHKA JIO IMOCTYIUICHUS K JaHHOMY padOTOJaTelNro,
MOJITBEPKICHHOM JOKYMEHTAIBHO;

) CBEJICHUS O paboTe M HarpakJeHuH (TOOIIPEHUH ), KOTOPhIE BHOCHIIUCH B TPYIOBYIO KHUXKKY TIO
MOCIIEAHEMY MECTY palOOTHI.

29. Ecnu paGOTHHK A0 TOCTYIUICHUS B JAaHHYIO OpPraHU3anuio (K JaHHOMY pabOTOAaTelio) yke
paboTaii, TO MpHU 3aMoJHEHUU AyONUKaTa TPYAOBOM KHIKKU B pasnene "CBeneHus o pabore" B
rpady 3, BHOCHUTCS 3amuch 00 OOIIEM TPYIOBOM CTaxe pabOThl B KayecTBe paOOTHHKA JIO
MOCTYIUIEHUsT B JaHHYI OpraHu3anuio (K JaHHOMY paboTolaTento), MOJITBEPKISHHOM
COOTBETCTBYIOIIUMU JOKYMEHTaMH.

OOmmii cTaxxk pabOTHI 3aNMCBIBACTCS CyMMapHO, TO €CTh YKa3bIBaeTCs OO0Iee KOJIMYECTBO JIET,
MecCSIEB, AHEeH paboThl 0e3 YyTOYHEeHHs], Y Kakoro paboTojaTelis, B Kakue MepHobl BpeMEHH U Ha
KaKWX JIOJDKHOCTAX paboTai B MPOIUIOM BIIAJENIEI] TPYIOBOM KHIDKKH.

[Tocne srtoro oOmMH TPYAOBOW CTa)x padOThI, MOATBEP)KIACHHBIM HajyIexkanie O(GOPMICHHBIMU
JIOKYMEHTaMH, 3aIIMChIBAETCS 1O OTIEIBHBIM MEepHoiaM padOThl B CIEAYIOIIEM MOpsiaKe: B rpade 2
yKa3bIBaeTCs Jara mpuema Ha paboTy; B rpade 3 3amuchiBaeTCs HaWMEHOBAaHUE OPraHU3AINH
(pabotonatens), rae pabotaqm pabOTHUK, a TakXKe CTPYKTYpHOE TMOJpas3feieHue W pabora
(TOJIKHOCTD), CHEeHANBHOCTD, Mpodeccus ¢ ykazaHueM KBalu(uKaiuu, Ha KOTOPYIO ObLT MPUHSAT
paboOTHUK.

Ecnu npencraBneHHbIMUA TOKYMEHTaMHU MOATBEPKAAETCS, YTO PAOOTHUK MEPEBOAMIICS HA JPYTYIO
MOCTOSIHHYIO paboTy B TOH ke opranuzainui (y Toro xxe paborojaTesns), To 00 3TOM TaKkKe AeIaeTcs
COOTBETCTBYIOIIAs 3AIHCh.

3areMm B rpade 2 yka3bIBaeTcs J1aTa yBOJbHEHUs (IpEKpaleHus TpyAOBOro J0roBopa), a B rpade 3 -
npuurMHa (OCHOBAaHUE) YBOJIbHEHUS, €CIM B MPEICTABICHHOM PaOOTHUKOM JOKYMEHTE HMEITCA
TaKHe JaHHbIE.

B TtoMm cjIydac, Kkoraa JOKYMCHTBI HEC COACPIKAT MOJHOCTHIO YKAa3aHHBIX BBIIIC CBC,I[CHI/II\/'I (O) pa60Te B
ImponuioM, B I[y6.]'II/IKaT pr,)lOBOﬁ KHHXKKH BHOCATCS TOJIBKO UMCIOIIHUECA B JOKYMCHTaX CBEACHU.

B rpade 4 yxaspiBaeTcsi HaMMEHOBaHME, JaTa U HOMEpP JOKYMEHTa, Ha OCHOBAaHHMHM KOTOPOTO
IMPONU3BCACHDBI COOTBCTCTBYIOIIUE 3aImucu B )1y6n1/11<aTe. OpI/IFI/IHaHBI JAOKYMCHTOB,
HNOJATBEPXKIAIONIMX CTaX pPabOThl, MOCIE CHATHS C HUX KONMUH M HAAJIEKAIIEro UX 3aBEpeHHS
paboTonaTeneM WM KaApoBOWM Ciyk00il BO3BpamaroTcsi MX Biajenblly. B ciydae eciu yrpara
TPYZAOBOW KHIDKKM TIPOM30ILIAa MO BHUHE paboTojaress, To paboTomarenb o00s3aH OKa3aTb
cojieiicTBUe PAOOTHHKY B TIOJYyYEHUH JOKYMEHTOB, IOATBEPKAAIOMIUX CTaX ero paloTshl,
IPE/IIECTBYIONIMNA MOCTYIUICHHIO Ha paboTy K JaHHOMY pabO0TO/IaTelto.

30. [Ipu Hanu4yuM B TPYAOBOW KHMXKKE 3alMCH 00 YBOJBHEHHM WM MEPEBOJE Ha JPYryio padoTy,
NPU3HAHHOW HEAECHCTBUTEIbHOM, PAOOTHUKY 110 €ro MUCbMEHHOMY 3asIBJICHUIO BBIJACTCS NyOJIMKaT
TPYAOBOW KHIJKKH IO MECTY paloThl, re Oblsla BHECEHA HENpaBWJIbHAs WJIM HETOYHAs 3aIKCh, B
KOTOPBIA IIEPEHOCSTCS BCE MPOU3BEICHHBIC B TPYAOBOM KHI)KKE 3allMCH, 3a HUCKIIOUECHUEM 3aIIHCH,
IIPU3HAHHOU HEJEHCTBUTEIIBHOM.



Ecnu opranusanusi, KoTopas pOU3BeJla HEIPABUIBHYIO MM HETOYHYIO 3aIlMCh, PEOPraHU30BaHA,
UCTIPABJICHUE TPOM3BOJUTCS €€ IPABONPEEMHHUKOM, a B clydac JMKBUIAIMKA OpPTraHU3aluH -
paborogaTeiieM MO HOBOMY MECTY paOOThl WM MO MECTy palOoThl, TJie Obljla BHECEHA IMOCIECIHIS
3aIlUCh B TPYAIOBYIO KHIKKY, HA OCHOBAaHHH COOTBETCTBYIOIIETO IOKYMEHTA.

Ecnu HempaBuibHAsE WJIM HETOYHAs 3alUCh B TPYAOBOM KHUXKE IMPOU3BEACHAa paboTojaTeseM -
(GU3NUECKUM JTUIIOM, SIBJISIOIIMMCS WHAMBHIYAIbHBIM MPEANPUHUMATEIEM, U JESTEIbHOCTh €ro
IpeKpalieHa, UCIpaBiIeHue MPOU3BOAUTCS paboToaTeNIeM 0 HOBOMY MECTY paOOThI WIIH 110 MECTY
paboTbl, rae Oblla BHECEHAa TMOCIEAHAS 3amiCh CBEICHHH O paboTe Ha OCHOBAaHHUH
COOTBETCTBYIOILIETO JOKYMEHTA.

TpynoBast KHHXKKa 0(DOPMIISIETCS] M BO3BPAILIACTCS BIIAIEIIbILY.

31. Ilpm wmaccoBoil yTpare paOoTonaTreneM TPYAOBbIX KHUKEK pPaOOTHMKOB B peE3yJibTaTe
Ype3BbIYAMHBIX CUTYallMi (3KOJOIMYECKHE M TEXHOTEHHbIE KaTacTpodbl, CTUXUHHBIE OEICTBHS,
MaccoBble O€CNOpsIIKM M JIpyrHMe€ upe3BblUaiiHble OOCTOSATENbCTBA) TPYAOBOM CTaXX ATUX
paOOTHUKOB YCTAQHAaBJIMBACTCSI KOMMCCHUEH IO YCTAaHOBJIGHUIO CTaXka, CO3/aBaeMOW OpraHamu
UCTIOJIHUTENILHOW BiacTH cyOBbekToB Poccuiickoit @enepanuu. B cocraB Takoii komuccuu
BKJIIOYAIOTCA IPEJCTaBUTENIM paboronaTeneif, npodCcor030B WIM HHBIX YHOJIHOMOYEHHBIX
pabOTHUKAMHU IIPEJICTABUTENIbHBIX OPraHoOB, a TAKXKE IPYTUX 3aMHTEPECOBAHHBIX OPraHU3ALUM.

Ycranosnenue gaxrta paboThl, CBeeHUH 0 Ipodeccuu (IOIKHOCTH) U MepHoax paboThl y TaHHOTO
paboTonaTenst OCyUIECTBIISIETCS KOMUCCHEN Ha OCHOBAaHUU JIOKYMEHTOB, UMEIOIIUXCS Y paOOTHHUKA
(cBeneHMs O TPYIOBOH JesATeIbHOCTH MpeAoCTaBisieMble paOOTHUKY paboTojaTesieM, CBEIEHUS O
TPYZOBOM AESITEIBbHOCTH, IPEIOCTaBIsIEMbIE U3 UH(POPMALIMOHHBIX pecypcoB IleHcronHOTO QoHIa
Poccuiickoii ®eneparun), a B cayyae UX OTCYTCTBUS - HAa OCHOBaHMM IOKa3aHWUU JBYX M Oosee
CBUJETENEeH, 3HAIOMMUX PaOOTHUKA MO COBMECTHOM C HUM JESTENIbHOCTH y OJIHOTO paboTo/aTelNs
WJIM B OJTHOM CHUCTEME.

Ecnu paGoTHUK 10 MOCTYIJIEHUs K JJaHHOMY paboTOJATeNto y)xe padoTaji, KOMUCCUS MPUHUMAET
MepBbI K IOJyYEHUIO JOKYMEHTOB, TOATBEPKIAIOIINX 3TOT (DAKT.

[To pe3ynpTaTam paboThl KOMHCCHM COCTaBISETCS aKT, B KOTOPOM YKa3bIBalOTCS MEPUOIBI padOTHI,
npodeccust (I0HKHOCTD) U MTPOIOJKATETFHOCTh TPYAOBOTO CTaXka pabOTHHUKA.

Paboronarens Ha OCHOBAHUU aKTa KOMUCCHH BbIJA€T PAOOTHUKY JyOIHKAT TPYIOBOM KHIKKH.

B cirydac, CClIM JOKYMCHTBI HC COXpPAaHWIIHNCH, CTaXK pa6OTLI, B TOM 4YHUCIJIC YCTaHOBHCHHBIﬁ Ha
OCHOBAaHHUH CBUACTCIIBCKHUX HOKaSaHI/II\/II, MOJKET OBITH MMOATBCPIKICH B Cy}le6HOM IOopAJIKE.

B takoMm xe mopsake BblaeTcs AyOJIMKAaT TPYAOBOM KHIKKH, €CIIH TPYAOBas KHM)KKA (BKJIAJIBII)
NpHUILIA B HETOAHOCTH (00ropena, mopBaHa, UCIIauKaHa).

[Tpu BbIaue nyOsMKaTa B MPaBOM BEPXHEM YIUIy MEPBOM CTpaHMIIbI TyOJIMKaTa TPYIOBOW KHUKKU
nenaercsa Hannmuch: "JlyOmukat". Ha mepBoil cTpanuiie (TUTYJbHOM JIMCTE) NMPEXKHEH TPYAOBOM
KHIDKKY TiutieTcs: "B3aMen Beiian 1yOnukar" ¢ yKazaHHEeM ero CEpUH U HOMepa.

V1. Bkaaasiul B TPYyI0BYI0 KHUKKY

32. B ciyyae ecnu B TpyZJOBOM KHUKE 3aMOJHEHBI BCE CTPAHUIIBI OJTHOTO M3 Pa3/esioB, TPYAOBas
KHHKKa JOIIOJIHACTCA BKJIIAJBIINICEM, KOTOpLIfI SIBJIIETCSI €€ HEOTheMJIEMO 4qacCTblO, O(pOpMHSIeTCH u
BeJleTcsl paboToIaTeNIeM B TOM K€ MOPSAKE, UTO U TPYAOBask KHIKKA.



Bxutagpii 6e3 Tpya0BOi KHIKKU HEIEHCTBUTENICH.

33. Ilpu BpIgaue KakJ0ro BKJIAJbIIA B TPYAOBON KHM)KKE CTaBUTCS IITAaMI ¢ HaAnuChbio "BbinaH
BKJIa/IbII" U YKa3bIBACTCS CEpUsl U HOMEP BKJIaJIbIIIA.

VYka3aHHYy0 3aKich HEOOXOAUMO JI€JaTh HA TUTYJIBHOM JINCTE TPYAO0BOM KHIXKH (cTp. 1). B ciydae
€ClIM Ha TUTYJIBHOM JIUCTE OTCYTCTBYET MECTO JUIi BHECEHMs 3allUCU O BblJaue IMOCIEIYIOIIEro
BKJIaJIbIIIIA, TAKYIO 3aIIUCh CIEYET CAENaTh HAa TUTYJIBHOM JINCTE IIEPBOIO BKJIAbIIIA.

VII. Beiiaua Tpy10Boii KHMKKH PA0OTHUKY

34. Tlo nuCbMEHHOMY 3asIBIICHHIO paOOTHHKA paboToAaTeNb 00s13aH HE TIO3THEE TPEX PabOUMX JHEH
CO OHs IIoga4yun 3asiBJICHUA BbIAATH pa6OTHI/IKy TPYAOBYIO KHUIKKY B LCIIHAX €TI0 00s13aTEIBHOTO
COLIMAILHOTO CTpaxoBaHusl (0OecIeYeHus1), 32 UCKIIOYCHUEM CIydaeB, KOT/a TPYyIoBas KHUXKA Ha
paboTHHMKA HE BEJIETCHI.

35. Ilpm mopmavye pabOOTHMKOM 3asBICHUS O TPENOCTABICHWU €My paboTojareneM CBEICHUH O
TPYJAOBON JI€ATENIBHOCTH B COOTBETCTBUM cO craThed 66.1 TpymoBoro koaekca Poccuiickoit
®enepauuu paboTOAATENH BBITACT PaOOTHHKY TPYIOBYIO KHMKKY Ha PYKH HE TO3JJHEE Tpex
pabounx JHEH co AHS MOJAa4yM TAKOTO 3asBiIeHUs. B ciywae, ecnm yka3aHHOE 3asiBICHHE MOJAHO
pabOTHUKOM MeHee 4eM 3a TpH paboymx JHS JI0 €ro YBOJBHEHUS, TPYIOBas KHI)KKA BBIIACTCS
pabOTHUKY HE MO3/IHEE THA YBOJIHHEHHUSI.

[Ipu BBIgAue TPYOOBOW KHM)KKM B HEE BHOCHUTCS 3allUCh O Mojaue pabOTHUKOM 3asiBICHUS O
NpPEeOCTaBIEHNH eMy paboToiaTeneM CBEIEHHH O TpyIOBOH NEsATEIbHOCTH B COOTBETCTBHM CO
crateeil  66.1 TpymoBoro komekca Poccuiickori ®enepannu, KoTopas 3aBepsSeTCs MOMUCHIO
paboTozaTens WIM JIMIA, OTBETCTBEHHOI'O 3a BEIEHHE TPYAOBBIX KHUXKEK, MeyaTbio paboTomares
(xampoBo# cyk0bl) (Tpu Hanmmuuu nieyateit). B rpade 1 craBUTCst MOpsaIKOBBI HOMEP BHOCHMOM
3anucy, B rpade 2 ykas3blBaeTcs JaTa BblJaud TPYAOBOW KHIDKKM, B rpade 3 nemaercs 3ammch
"IlonaHo NMHCbMEHHOE 3asBJICHHE O NPEIOCTABICHUU CBEACHUH O TPYIOBOM [EATENbHOCTH B
COOTBETCTBUM co cratheil 66.1 TpymoBoro konekca Poccuiickoit denepauuu", B rpade 4
yKa3bIBaeTCs 3asBJICHUE paOOTHUKA, C YKa3aHHEM JaThl U HOMEpa €ro perucTpalui.

36. Ilpu yBONbHEHMHU pabOTHUKA (MpPEKpalleHUuH TPYIOBOTO JOrOBOpa) 3alKCH, BHECEHHBIE B €ro
TPYIAOBYIO KHIKKY 3a Bpemsi paOoThl y JaHHOro palOoTojaTelns, 3aBepsItOTCS IOANUCHIO
paboTopaTesns WIM JIMIA, OTBETCTBEHHOTO 3a BEJAECHUE TPYIOBBIX KHMXKEK, Ie4aTbio paboTomarens
(xaapoBoii ciTyk0bI) (TPU HAJTUYUU TTeHYaTel).

Ecnu TpynoBas KHM)KKa 3allONHSIACh HA TOCYAApPCTBEHHOM s3bike Poccuiickoin @enepannn U Ha
roCyJapCTBEHHOM sI3bIKE pecnyOnuku B coctaBe Poccuiickoit deaepannu, 3aBepstoTcs 00a TEKCTa.

PaGoronarens o0si3aH BbIAATh PaOOTHUKY B J€Hb YBOJbHEHUS (TOCIHENHUN J€Hb PabOThHI) €ro
TPYAOBYIO KHMXKKY C BHECEHHOM B HEe 3aMUChI0 00 YBOJIbHEHUH.

37. B cinyyae ecnu B JIeHb yBOJbHEHMsI pabOTHHKA (IIpEeKpalleHusl TPYJOBOrO JAOrOBOpa) BBIIATh
TPYAOBYIO KHI)KKY HEBO3MOXXHO B CBSI3M C OTCYTCTBUEM pabOTHHKA JIMOO €ro OTKa3oM OT
NOJy4eHUsl TPYJOBOM KHMXKH Ha pPYyKH, paboToAaTesb HampapiisieT paOOTHUKY YBEIOMIIEHHE O
HEOOXOIMMOCTH SIBUTHCS 32 TPYAOBON KHMKKOU OO /aTh COTJIacHe Ha OTIPaBJICHUE €€ 110 TOYTe.
Hanpasnenue Tpy10BOif KHUKKHU IOYTOH MO yKazaHHOMY paOOTHHUKOM afipecy JOIMYCKaeTCsl TOJIbKO
C €ro corjacus.

Co »nHA HampaBleHHs YKa3aHHOTO  yBEeIOMJICHHMS paboTomarenb  OCBOOOXKHAETCS  OT
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OTBETCTBEHHOCTH 32 33JCP>KKY BbIJAUU paOOTHHUKY TPYJOBOIM KHIKKH.

38. B ciyuae cmepTu paOOTHUKA TPYyJdOBasi KHMXKKA MOCJIE BHECEHUsS B HEE COOTBETCTBYIOLIEH
3allUCH O TMPEKpaIICeHUH TPYIOBOTO JOTOBOPa BBIIACTCS HAa PYKH YJICHY CeMbH paOOTHHKA,
NpeaAbABUBHICMY CBUACTCIBCTBO O CMCPTH IO PACIHMCKY WM BBICBUIACTCA IIO IIOYTC IIO
MUCHbMEHHOMY 3asIBIICHHIO OJHOTO M3 POJICTBEHHUKOB.

VIII. Y4eT n XpaHeHue TPYyA0OBbIX KHUKEK

39. C uenpto y4yera TPYIOBBIX KHIDKEK, a TaKXKe OJJAHKOB TPYAOBOW KHW)KKH M BKJIQJIbIIIA B HEE Y
paboTtozartesneii Benercs:

a) yueT OJIaHKOB TPYJOBOM KHIDKKU M BKJIAJIBIIIA B HEE;
0) y4eT TpyOBBIX KHMKEK M BKJIJIbIIIECH B HUX.

40. PaboTonaTens caMOCTOATEIBHO pa3padaThiBaeT KHUTU (’KYpHAJIbl) 1O yueTy OJIaHKOB TPYI0OBOM
KHIDKKH Y BKJIQJBIIIA B HEE M YUeTa JBUKCHHS TPYJOBBIX KHUKCK.

B kHure (KypHaie) Mo y4ery JABMXKEHMs TPYAOBBIX KHM)KEK M BKJIQJbIINIEH B HEe yKa3blBalOTCS
TPYAOBBIE KHW)KKH, IPUHATHIE OT PaOOTHUKOB IPH IMOCTYIJICHUH Ha PadOTy, a TaKkkKe TPYIOBBIC
KHIKKH U BKJIQ/IBIILIHU B HEe, BbllaBaeMble paOOTHUKAM BHOBbB, C YKa3aHUEM UX CEpUU U HOMEPA.

B kuure (kypHane) mo ydery OJaHKOB TPYAOBOM KHUKKM U BKIAJblIa B Hee (PUKCUPYIOTCS
CBEJICHUS O BCEX OMNEpaIusiX, CBSI3aHHBIX C TOJIYYCHHEM M PACXOJIOBAaHUEM OJIAHKOB TPYIOBOM
KHIDKKY U BKJIQJBIIIA B HEE, C YKa3aHUEM CEpPHH U HOMepa KaxJa0ro OJaHKa.

VYka3aHHble KHUTH (KypHaJIbl) JOJDKHBI OBITh IPOHYMEPOBAHbI, MPOIIHYPOBAHBI, 3aBEPEHBI
NOJANUCBI0  PYKOBOAMTENS  OpPraHM3alMM, WHIUBUAYAJIbHOIO MpPEANPUHUMATENS, I1€YaThIO
opraHu3anuu (IIpu HaJIU4un).

41. bnaHku TpyJnoOBOM KHMKKM M BKJIQJbllIa B HEE XpaHATCS y paboTonarensi Kak JTOKYMEHTBI
CTPOrOM OTYETHOCTU W BBIAAKOTCS JIMIY, OTBETCTBEHHOMY 3a BEICHHME TPYIOBBIX KHHMKEK, IO €ro
3as1BKe.

[To oxOHUaHMM KaXKAOTO Mecslla JIMIO, OTBETCTBEHHOE 3a BEJECHUE TPYJOBBIX KHMXKEK, 00s3aHO
NpEJICTaBUTh B OyxranTeputo paboTojaTens OTYET O HaIMYMU OJAHKOB TPYAOBOM KHUXKKU H
BKJIQ/IbIIlIa B HEE U O CyMMax, IOJIy4YEHHbIX 32 O()OpMIICHHBIE TPYAOBblEe KHI)KKM M BKJIAJBIIIN B
HUX, C NPUJIOKEHHEM IPUXOIHOIO OpJepa Kacchl opraHu3anuy. VcropyeHHbIe IPU 3allOJHEHUHN
ONaHKM TPYJIOBOM KHIKKM M BKJIAJbIIIA B HEE MOJUIekKAT YHUUYTOXKEHHMIO C COCTaBICHHEM
COOTBETCTBYIOIIETO aKTa.

42. PabGotonatens 00si3aH OpraHu3oBaTh pabOTy MO BEIEHUIO, XPAaHEHWIO, y4eTy M BblJaye
TPYAOBBIX KHIKEK U BKJIAJBIIICH B HUX.

YoaHOMOYEHHOE JIUI0, Ha3HAYaeMoe MPUKA30M (pactopssKeHHEeM) padoToaaTesl, OCYIECTBIISET
BEJICHHE, XpaHEHHUE, YUET U BbIIa4y TPYAOBBIX KHIKEK.

43. TpynoBble KHIKKH M AYONMKAThl TPYIOBBIX KHIDKEK, HE TOJIYYCHHBIC PaOOTHUKAMH TIPH
YBOJILHEHUU JIMOO B Ccllydae CMEpTU pabOTHHKA €ro OMMKAMIIUMU POIACTBCHHHUKAMH, XPAHSITCS 10
BoCcTpeOOBaHMs y pabotonarens (B OpraHu3alMM WA Yy (U3WYECKOTO JIMIA, SBIISIOIICTOCS
WHJUBUIyaJIbHBIM MPEINPUHUMATENIEM) B COOTBETCTBUM ¢ InaBod IV denepanbHOro 3akoHa OT
22.10.2004 N 125-®3 "O6 apxuBHOM aene B Poccuiickoit deneparium.
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44. Paboromarenb 00s3aH IIOCTOSHHO HMETh B HAIWYHUKA HEOOXOAUMOE KOJIHMYECTBO OJIAHKOB
TPYAOBOM KHM>KKU U BKJIQJIBIIICH B HEE.

45. B ciyyae HeNpaBWJIBLHOTO 3arlOJHCHHS TPYJOBOW KHFDKKHM MJIM BKJIQJBIINIA B HEE, a TAKKE B
ClIly4ae WX TMOpPYM HE MO BHHE pPAaOOTHHKA CTOMMOCTH HCIIOPYEHHOTO OJIaHKa OIUIaYMBACTCS
paboTonaTeiem.



